
NORTH LAKELAND DISCOVERY CENTER 
 
Position Title:     Membership and Marketing Coordinator (Permanent, Full Time) 

The Membership and Marketing Coordinator strives to engage and connect volunteers, members, businesses, 
as well as outside groups, in new and meaningful ways and within the guiding framework of enriching lives 
through the facilitation of connections among nature, people and community.  This position is also responsible 
for revenue generation as related to donor income goals, fundraising events, sponsor cultivation, marketing, 
promotion and public relations of the Discovery Center’s mission. 
 
-Membership: (40%)  Responsible for developing an annual comprehensive membership/development plan, in 
collaboration with the Executive Director, with targeted goals, objectives, methods, quantifiable outcomes 
and timelines which will achieve budgeted goals. Communicates with potential donors, members and 
sponsors and maintains development files. Maintain fundraising database.  
 
-Marketing and Public Relations: (25%) Develop with the Executive Director and execute a comprehensive 
marketing plan that includes events, media relations, press releases, social networking, Annual Report, 
website, newsletters, and branding. 
 
-Fundraising and Membership Events (10%) Participate with contracted Events Coordinator in planning and 
executing fundraising and outreach events including the Big Event, Wine In the Woods, Annual Membership 
Dinner, and Voyageur Dinner. Manages the promotion of all events in association with Event Coordinator. 
 
-Capital Campaign (25%)In collaboration with the Executive Director and Capital Campaign Coordinator, assist 
with developing strategies and policies, donor prospects and database management, cultivation plan, and 
timetables. 
 
Qualifications and Experience: at least a Bachelor’s degree in sales and marketing, public relations, or a related 
field.  At least 2 years fundraising and development or non-profit experience, coordinating events or 
fundraisers, various marketing and public communications techniques. Strong relationship skills, able to 
connect quickly and genuinely with diverse groups of people. Outstanding written and verbal communications 
skills.  
 
Application Procedure: 
Please send digital or paper cover letter, resume, and three references to:  
 
John Heusinkveld 
North Lakeland Discovery Center Director 
P.O Box 237 
Manitowish Waters, WI.  54545  
john@discoverycenter.net 
 
Application Deadline December 1st, 2017. 
 
For more information see us online at www.discoverycenter.net 
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